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 Conatus Federation 
 

Early Years Foundation Stage policy 
 
 
Purpose and Audience 

‘Every child deserves the best possible start in life and the support that enables them to fulfil their 

potential. Children develop quickly in the early years and a child’s experiences between birth and 

age five have a major impact on their future life chances. A secure, safe and happy childhood is 

important in its own right. Good parenting and high-quality early learning together provide the 

foundation children need to make the most of their abilities and talents as they grow up.’ (Statutory 

Framework for the EYFS, September 2017)  

 

The Early Years Foundation Stage applies to children from birth to the end of the reception year. At 

Boxgrove and Kidbrooke Park Primary Schools, children are admitted to Nursery in the September 

following their third birthday, or a month after their third birthday if appropriate. Children will then 

join Reception the September following their fourth birthday after application through the Royal 

Borough of Greenwich Admissions Process. 

 

This policy aims to demonstrate how the key principles of the statutory framework for the EYFS are 

put into practice at Boxgrove and Kidbrooke Park Primary Schools. It is written for the use of staff 

that work within the early years setting and for any other interested parties. 

 

Overarching Principles of working with the Early Years 

Early childhood is the foundation on which children build the rest of their lives. At Boxgrove and 

Kidbrooke Park Primary Schools we greatly value the importance that the EYFS plays in laying 

secure foundations for future learning and development. It is important to view the EYFS as 

preparation for life and not simply preparation for the next stage of education.  

 

Aims & Objectives  

We aim to support all children to become independent and collaborative learners. We will provide 

a broad and balanced curriculum that will enable each child to develop personally, socially, 

emotionally, spiritually, physically, creatively and intellectually to their full potential.  

 

At Boxgrove and Kidbrooke Park Primary Schools, we will:  

•  Provide a happy, safe, stimulating and challenging programme of learning and 

development for the children to experience as they begin their journey through Schools.  

•  Provide a broad, balanced, relevant and creative curriculum that will set in place firm 

foundations for further learning and development in Key Stage 1 and beyond and enable 

choice and decision making, fostering independence and self-confidence.  

•  Use and value what each child can do, assessing their individual needs and helping each 

child to progress.  
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•  Develop excellent relationships with parents and carers to build a strong federation in 

supporting their children.  

•  Provide a caring and inclusive learning environment, which is sensitive to the 

requirements of the individual child including those who have additional needs.  

 

The Early Years Foundation Stage is based on four themes:  

•  A Unique Child  

•  Positive Relationships  

•  Enabling Environments  

•  Learning and Development  

 

At Boxgrove and Kidbrooke Park Primary Schools we recognise that every child is a competent 

learner who can be resilient, capable, confident and self-assured. We recognise that children 

develop in individual ways and at varying rates. Children’s attitudes and dispositions to learning are 

influenced by feedback from others. We use praise and encouragement, as well as celebration and 

rewards, to encourage children to develop a positive attitude to learning.  

 

Areas of Learning and Development 

 

There are seven areas of learning and development that must shape educational provision in early 

years settings. All areas of learning and development are important and inter-connected. None of 

the areas of learning can be delivered in isolation from the others. Our children’s learning 

experiences enable them to develop competency and skill across a number of learning areas. They 

receive a balance of adult led and child initiated activities in order for children to reach the levels at 

the end of EYFS.  

Three prime areas are particularly crucial for igniting children’s curiosity and enthusiasm for 

learning, and for building their capacity to learn, form relationships and thrive.  

 

The three Prime areas are:  

•  Personal, Social and Emotional Development  

•  Communication and Language  

•  Physical Development  

 

Staff will also support children in four specific areas, through which the three prime areas are 

strengthened and applied.  

 

Specific Areas:  

•  Literacy  

•  Mathematics  

•  Understanding the world  

•  Expressive arts and design  



Page 3 of 18 
 

 

Children’s development levels are assessed on entry, termly and end of year as the year progresses.  

If a child’s progress in any of the prime areas gives cause for concern, staff will discuss this with the 

child’s parents/carers and agree how to support the child.  

 

Nursery and Reception pupils participate in a daily phonics session, following the guidance in the 

“Letters & Sounds” document and in line with school expectations.  

 

Characteristics of Effective Learning  

 

We ensure that our environment and delivery of the curriculum incorporates the three 

characteristics of effective teaching and learning:  

• Playing and exploring - Through play, our children explore and develop learning 

experiences, which help them make sense of the world. They practise and build up ideas, 

learn how to control themselves and understand the need for rules. They have the 

opportunity to think creatively alongside other children as well as on their own. They 

communicate with others as they investigate and solve problems.  

• Active learning – (Children will have time and space to concentrate and keep on trying if 

they encounter difficulties and enjoy their achievements.) Active learning occurs when 

children are motivated and interested. Children need some independence and control over 

their learning. As children develop their confidence, they learn to make decisions. It 

provides children with a sense of satisfaction as they take ownership of their learning.  

• Creating and thinking critically - We encourage and support children to have and develop 

their own ideas, make links between ideas, and develop strategies for doing things. Children 

are given the opportunity to be creative through all areas of learning. Adults can support 

children’s thinking and help them make connections by showing interest, offering 

encouragement, clarifying ideas and asking open ended questions. Children can access 

resources inside and outside and move around the classroom freely and purposefully to 

extend their learning.  

 

Planning 

 

We give our children every opportunity to achieve their personal best and planning is adapted to 

meet the needs of all groups and abilities. We do this by taking account of our children’s range of 

life experiences and interests when we are planning for their learning. In the Foundation Stage, we 

set realistic and challenging expectations keyed to the needs of our children, so that most achieve 

the Early Learning Goals by the end of the stage. We do this through:-  

• Planning opportunities that build upon and extend children’s knowledge, experience and 

interests, and develop their self-esteem and confidence  

• Using a wide range of teaching strategies based on children’s learning needs 



Page 4 of 18 
 

• Providing a wide range of opportunities to motivate and support children and to help them 

learn effectively  

• Offering a safe and supportive learning environment in which the contribution of all children 

is valued  

• Employing high quality resources which reflect diversity and are free from discrimination 

and stereotyping  

• Planning challenging activities to meet the needs of both boys and girls, of children with 

special educational needs, of children who are more able, of children with disabilities, of 

children from all social and cultural backgrounds, of children from different ethnic groups, 

and of those from diverse linguistic background;  

• Planning activities around skills-based learning and ensuring progression in those skills from 

nursery through to reception 

• Teachers plan in time to assess the children to gather a range of evidence for each child 

including long observations, adult guided groups, independent learning journal books.  

• Monitoring children’s progress and taking action to provide support as necessary (such as 

referrals to speech therapy) as necessary.  

• Working closely with parents, carers and other outside agencies to ensure all children’s 

needs are met.  

• Plan a learning environment, both indoors and outdoors, that encourages a positive attitude 

to learning and reflects the individual’s interests, passions and abilities. 

• Plan a learning environment, both indoors and outdoors, which allows children to self-select 

and become independent learners  

 

Positive Relationships 

  

At Boxgrove and Kidbrooke Park Primary Schools we recognise that children learn to be strong, 

confident and independent from being in secure relationships. We aim to develop caring, 

respectful, professional relationships with the children and their families. 

 

•  Talking to parents/carers before their child starts Schools at our open afternoons and 

induction meetings.  

•  Arranging, where possible, visits by the teacher to all children in their home setting or 

childcare provision prior to their starting Schools.  

•  Providing a handbook of information about commencing Reception at Boxgrove and 

Kidbrooke Park   

•  Outlining the School’s expectations in the Home-Schools agreement 

•  Inviting parents/carers and children the opportunity to spend time in Reception Class 

before starting Schools 

•  Providing an induction meeting for Reception parents/carers to meet with staff to discuss 

Schools routines, expectations and to answer any questions parents/carers may have.  
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•  Holding a parent consultation early in the academic year to establish how a child is 

settling into the Schools environment.  

•  Operating an open-door policy for parents/carers with any queries or concerns. 

Conversely, if Foundation staff have concerns about the progress of a child, they will 

immediately approach parents and carers to discuss them.  

•  Written contact through letters and Schools newsletters.  

•  Star of the Week assemblies   

•  Inviting parents to attend informal meetings about areas of the curriculum, such as 

phonics or reading parent workshops  

•  Sharing regularly the children’s ‘Learning Journal’ with parents/carers and valuing the on-

going contributions to this from parents/carers  

•  Offering two parent/teacher consultation meetings per year at which their child’s 

progress is discussed  

•  Sending a written report on their child’s attainment and progress at the end of their time 

in Nursery and Reception 

•  Asking parents to sign a permission form for visits, food tasting and photographs etc.  

•  Parents are invited to a range of activities throughout the Schools year such as 

assemblies, workshops, Christmas productions and sports day, Stay and Play Sessions etc.  

•  Offering opportunities for parents and carers to visit the Schools on a volunteer basis to 

assist with the children’s learning e.g. hearing readers.  

•  Offering a range of activities, throughout the year, to encourage specific collaboration 

between children, Schools and parents e.g. topic outcome events.  

 

Home Visits – See appendix A 

 
At Boxgrove and Kidbrooke Park Primary Schools we offer all families a home visit before they start 
at nursery or join Reception from another setting and although this is not compulsory it is strongly 
encouraged. This enables staff to make personal contact with the parents and the child and begins 
to build positive working relationships with them.  It enables us to involve parents & carers in the 
assessment and record keeping for their child right from the start. 
 
A home visit has the following aims:- 

• To start to build a warm relationship with the child and with the parents/carers. 

• To encourage parents/carers to share with us as much information as possible about their 
child.  This information will help us to get to know their child’s needs and enable us to plan 
the ‘settling in’ period and to plan for future learning. 

• To show parents/carers that the school considers them important partners in their child’s 
education.  

• To offer parents/carers the chance to discuss things in private.  

• To ensure the child has met staff on familiar territory.  This often helps children feel more 
confident when making the transition from home to school. 

• To share information about the nursery – settling in, the curriculum and the daily routines. 
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• To discuss how we support children to settle into their new environment and to arrange a 
starting date. 

• To complete the administration tasks so that the child, rather than the paperwork, can be 
focussed on when they start.   

 
Procedures: 

• Parents will be given an option of date and time, for their child’s home visit.  

• Staff should always go on a home visit in pairs for their own security and must leave a list of 
where they are going in the Administrative office along with a mobile phone number. 

• Introduce yourself and give a brief explanation of the setting and the sort of experiences 
their child can expect 

• During the visit one adult will focus primarily on the child if this is appropriate and either 
interacts with them with their own toys or shows them some books/toys from the nursery.  
The other adult focuses primarily on the adult, informally talking to them about their child 
and gathering information for the admission pack. 

• During the visit it is important that the following information is discussed 
- The languages that the child uses or hears at home 
- Any concerns about their health or development 
- Any specific dietary requirements 
- What the child enjoys doing or anything that frightens or upsets them 
- Is the child toilet trained or in the process of being toilet trained? 
- Has the child mixed with other children? 
- Does the child have any special needs? 
- Who will be bringing and collecting the child from school? 
- Is there anything else the parent has concerns over or wishes to ask? 

 

• Members of staff will ensure the admission form is completed correctly and copies of the 
birth certificate and proof of address are obtained or arrangements are made for the 
parents to come into school to copy them. 

• During the visit a start date will be agreed after taking into consideration the needs of the 
individual child. 

  
 

Secure Learning Environment 

At Boxgrove and Kidbrooke Park Primary Schools we recognise that the environment plays a key 

role in supporting and extending the children’s development, where the children feel confident, 

secure and challenged. The children have daily access to an indoor and outdoor environment that is 

set up in discrete areas of learning with planned continuous provision.  

 

Visits and visitors 

The importance of visits and visitors in our curriculum is recognised and we aim to take children on 

a visit each half term. These can range from a visit to the local farm or visiting London by train. We 

actively seek parental support on trips, aiming for a ratio of one adult for two children in Nursery 

and a minimum of 1:5 in reception. For safety reasons we say no to younger siblings coming along 

on Schools trips. 
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Assessment observations and portfolios 

Foundation Stage staff use observations as the basis for planning. Staff are skilled at observing 

children to identify their achievements, interests and next steps for learning. These observations 

then lead the direction of the planning. Relevant and significant observations are recorded in the 

children’s electronic Learning Journals.  

 

During the first term in Nursery and Reception, teachers complete a baseline assessment of each 

child. The teacher assesses the ability of each child in their natural classroom environment. These 

assessments allow us to identify patterns of attainment within the cohort, in order to adjust the 

teaching programme for individual children and groups of children. Children are not aware that 

they are being assessed during this time. 

 

The Foundation Stage Profile is the nationally employed assessment tool that enables teachers to 

record their observations at the end of the Foundation Stage, and to summarise their pupils’ 

progress towards the Early Learning Goals. It covers each of the seven areas of learning contained 

in the curriculum guidance for the Foundation Stage.  

 

We record each child’s level of development against the 17 early Learning goals as Emerging, 

Expected or Exceeding. We make regular assessments of children’s learning, and we use this 

information to ensure that future planning reflects identified needs.  

 

Assessment in the Foundation Stage takes the form of both formal and informal observations. 

Assessment is completed regularly and involves both the teacher and other adults, as appropriate. 

The collection of assessment data in the Foundation Stage Profile is a statutory requirement. We 

invite parents and carers to view their child’s online journal throughout Nursery and Reception as 

well as comment on observations and add their own observations from home.   

 

The teacher keeps progress records, learning journals and records examples of each child’s work. 

These progress files contain a wide range of evidence that we share with parents at each parental 

consultation meeting as well as being accessible to parents from home online.  

 

Tracking grids are updated at the end of each term. This provides a summary sheet for each child, 

which feeds into the whole-Schools assessment and tracking process. We record each child’s level 

of development to be emerging or expected within the Early Adopters curriculum.   

 

At the end of the final term in Reception we send a summary of these assessments to the Royal 

Borough of Greenwich for analysis and quality assurance. The child’s next teacher uses this 

information to make plans for the year ahead. We share this information at parental consultation 

meetings and in the end-of-year report.  
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At the end of each academic year, parents receive an annual written report that offers brief 

comments on each child’s progress in each area of learning. It highlights the child’s strengths and 

development needs, and gives details of the child’s general progress.  

 

Monitoring and Review  

It is the responsibility of those working in Reception to follow the principles stated in this policy. 

The Head of School and EYFS co-ordinator will carry out monitoring on EYFS as part of the whole 

Schools monitoring schedule.  

 

Induction Process 

Starting Schools can be a difficult time for young children; we therefore plan this time carefully to 

support children with the transition and to ensure it is as smooth as possible for each child and that 

they settle in to their new class quickly and happily.  

 

Parents of all children starting in the next academic year will be invited to an Induction Meeting in 

the Summer term to meet their child’s new teachers and other key staff and learn more about the 

Reception curriculum. This is an opportunity for staff to; 

•  To go through the Schools handbook  

•  Explain about uniform, PE kit and Schools dinners 

•  Explain about holidays and absences  

•  Purchase uniform if requested  

•  Explain the arrangements for the gradual induction into reception  

 

The children are given opportunities to come into School to meet their new class teacher and other 

children in their class during a stay and play session in the summer term. During this time, the 

children will spend a time in their new class and explore the surroundings of the foundation stage 

area. This means that before they join their new class, the Reception environment and adults are 

already familiar. 

 

September Intake - When children join the Schools in September the following procedures will 

apply in order that they can gradually adjust to their new surroundings:  

•  During the first week, children will attend for the morning session and lunch only 

(1.15pm) 

• During the second week, and thereafter, children will attend for the full School day 

(3.30pm) 

 

Safeguarding & Welfare  

At Boxgrove and Kidbrooke Park Primary Schools, we understand that we are legally required to 

comply with welfare requirements as stated in the Statutory Framework for Early Years Foundation 

Stage 2017. 
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We therefore:- 

•  Provide a setting that is welcoming, safe and stimulating where children can grow in 

confidence 

•  Promote good health  

•  Manage behaviour effectively in a manner appropriate for the children’s stage of 

development and individual needs  

•  Ensure that all adults who look after the children, or who have unsupervised access to 

them, are suitable to do so 

•  Ensure that the setting, furniture and equipment is safe and suitable for the purpose it 

was intended for 

•  Maintain records, policies and procedures required for the safe efficient management of 

the setting and to meet the needs of the children.  

 

Inclusion and Equal Opportunities 

We value the diversity of individuals within the Schools and believe that every child matters. All 

children at Boxgrove and Kidbrooke Park Primary Schools are treated fairly regardless of race, 

culture, home language, gender, religion or abilities. All families are valued within our Schools.  All 

staff are role models and are aware of the influence they have in promoting positive attitudes and 

use that influence to challenge stereotypical attitudes. 

 

Children with special educational needs will be supported to enable them to access the curriculum 

fully. This includes children who are more able and those with specific learning difficulties and 

disabilities. Individual education plans identify targets for those children who require additional 

support and follow our Schools’ Special Educational Needs Policy. In the event of any concerns 

about a child’s progress, the child is referred to our SEN coordinator or Inclusion Leader. 

 

Safety and Staff ratios 

It is important to us that all children in the Schools are ‘safe’. We aim to educate children on 

boundaries, rules and limits and to help them understand why they exist. We provide children with 

choices to help them develop this important life skill. We encourage children to take risks and 

highlight the importance of keeping themselves safe by teaching them how to recognise and avoid 

hazards. We aim to protect the physical and psychological well-being of all children. (See Boxgrove 

and Kidbrooke Park’s Child Protection Policy).  

 

Health 

At Boxgrove and Kidbrooke Park, we promote the good health of children attending our setting. We 

ensure any medicines are kept in line with the Schools’ Medical Needs Policy. All children are 

provided with a healthy snack each day as well as being given the choice of milk (free to children 

under 5). They have access to water at all times. The meals, snacks and drinks provided at Boxgrove 

and Kidbrooke Park are healthy, balanced and nutritious. Before a child joins our Schools we obtain 

information about any special dietary requirements, preferences and any known food allergies. 
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Accident or Injury 

There is a first aid box accessible at all times with appropriate content for use with children. We 

keep written records of accidents or injuries and treatment given. Parents and/or carers are 

informed of any accident or injury sustained on the same day, or as soon as practicable. If a head 

injury is incurred, a text or phone call home will always be made to inform you of the incident. 

 

Intimate Care  

“Intimate” care is any care which involves washing, touching or carrying out an invasive procedure 

that most children are able to carry out themselves. However, depending on a child’s age and stage 

of development, they may need some support, for example dressing, wiping their bottom after 

using the toilet and changing underwear following an accident. Parents should inform staff of 

children most likely to require such care and a discussion takes place regarding how their needs can 

be met. In most cases, intimate care is to do with personal hygiene, and it is good practise for the 

Schools to inform the Schools nurse of all children requiring intimate care. Parents should provide 

clean clothing and are always informed when a child has needed such care. 

 

Every child has the right to privacy, dignity and a professional approach from all staff when meeting 

their needs. It is important that staff work in federation with parents to give the right support to an 

individual child. No intimate care is to be given without the express written permission of the 

parent or guardian of that child and all parents and guardians will be asked to provide that 

permission when their child joins Nursery or Reception. Privacy is maintained as far as possible. 

Staff are always encouraged to change a child in the presence of another member of staff.  

 

Child Protection 

The EYFS department follows the same Child Protection policy as the main Schools. This includes 

allegations against staff, camera use and mobile phone use. 

 

Managing Behaviour 

At Boxgrove and Kidbrooke Park Primary Schools all staff and children follow the same behaviour 

policy. It is based on clear rewards for good behaviour and approaches to work and play. There are 

clear sanctions for inappropriate behaviour that go against our Golden Rules. 

 

Our Golden Rules are: 

• We keep our hands, feet and unkind words to ourselves 

• We do what an adult tells us straight away 

• We always try our best 

• We respect people and property 

• We listen to each other without interrupting 

• We always tell the truth 
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Collection of children at the end of a session 

We only release children into the care of adults who have been identified by the parents. Children 

sit on the carpet and are called to the main exit by the teacher, once their parent or identified carer 

has arrived. In this manner, no child should be able to leave the premises without their adult. 

 

Uncollected Child Procedure 

If a child has not been collected at the end of the session, they are taken to the office where a 

member of the Senior Leadership Team will be called to look after them. The office will call their 

parents or carers and remind them that their child has not yet been collected. Further calls will be 

made until the child is collected. This will be recorded via the school Inventry system, where 

parents will sign their children out electronically.  

 

Missing/ Lost Child Procedure 

If a child goes missing, a thorough search will be made of the Schools. If the child is not found, a call 

will be put through to the police who will aid with the search. The parents of the missing child will 

be informed. 

 

Making a complaint 

In the event of a parent or carer making a complaint, the Schools complaints procedure will be 

followed. 

 

Emergency Evacuation 

In the event of an emergency all children will be taken to the outside area nearest to their 

classroom. The children will be lined up and registered to ensure all children are present and safe. If 

a class is in a different part of the building, they will be led to the nearest safe exit to assemble at 

their designated point. The class will remain at a safety point until the teacher has been told that 

the building is safe to return to. A log of all emergency evacuations is kept by the premises 

manager. 
 

Links with other policies 
This policy links to the following policies and procedures: 

• Assessment policy 

• Maths Policy 

• English Policy 

• Computing Policy 

• Curriculum Policy 

• PSHCE Policy 

• Curriculum Policy 

• Child Protection Policy 
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• SEND Policy 

• GDPR Policy 

• Charging and Remissions Policy 

• Admissions Policy 

 

 

This policy will be reviewed and approved by the schools leadership teams every 3 years.  
At every review, the policy will be shared with the governing board.  
 
This policy was last reviewed in: Autumn 2022 
 
 
Confirmation the Early Years Foundation Stage policy in respect of Boxgrove and 
Kidbrooke Park Primary Schools has been discussed by the Governing Body 
 
Signed by: 

Chair of Governors: .................................………………. Date: ..............................……. 

(Conatus Federation) 

 

Executive Headteacher: ................................................. Date: ….............................…. 

 
Agreed September 2022 - To be reviewed annually – Autumn 2023 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

Appendix A 
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    Nursery Home Visit Form 

Full name of child: 
 
 

DOB: Age (in years and months): 
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Name child prefers to be called and/or nicknames:  
 
 

Parent names (are parents together or separated?): 
 
 
 

Siblings (names, ages, educational provisions they attend): 
 
 
 

Previous settings attended (when & how long for?):  
 
 
 

If no previous childcare settings, has anyone else looked after the child/ren? (grandparents, 
childminder, etc): 
 
 
  
 

Home setting (who lives at home with the children?):  
 
 
 
 
 

Home language/s (include recognition of 
words/numbers, etc in home language or 
English):  
 
 
 
 

Toilet training/toileting concerns or challenges:  
 

Medical needs/Allergies (have these been 
diagnosed by a medical professional?): 
 
 
 

Dietary requirements (vegetarian, halal, etc):  

Child’s interests?  
 
 
 

Child’s dislikes?  
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How does the child feel about attending Boxgrove Nursery?  
 
 
 
 

How do parents feel about their child attending Boxgrove Nursery? Do they think their child is 
ready to start school? Do they have any concerns?  
 
 
 
 
 
 
 

Does the child know other pupils that will be attending Boxgrove Nursery? (names of child/children 
that they will know): 
 
 
 
 

Does the child still have a nap at home? (when 
and duration)  
 
 
 
 

When upset, how are they soothed?  

How is the child/ren at dressing independently?  
 
 
 
 
 

How was the mother’s pregnancy? (any issues, concerns, traumatic experiences, violence, etc) 
 
 
 
 
 
 

How was the birth? (any complications, concerns, traumas for mum and/or baby) 
 
 
 
 
 
 

2 year check complete?      YES/NO            If so, were any concerns raised? 
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Are pre-school boosters and immunisations up to date? (dates and names of the immunisations) 
 
 
 
 
 
 

Are there any outside agencies involved or referrals in process? (eg SALT, Social services, TAC, LA, 
etc) 
 
 
 
 

COVID-19  
Has the family had any experiences of bereavement, job  loss, financial difficulty?  
 
 
 
 
 

Is there any support that the family would require/find helpful? (Early Help, Food Bank, etc)  
 
 
 
 
 
 

If a virtual visit, was the child introduced to school staff on screen?  
How did they interact/react?  
 
 
 
 
 
 

Do you receive Disability Living Allowance DLA for your child? (details?)  
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Authorised adults to collect (who is authorised by the parents to collect and drop off their child– 
including other childcare provisions?)  
 
 
 
 
 
 

Is there anyone prohibited to collect? Is there legal paperwork in place for this? (school will need 
copies) 
 
 
 

Any other questions or concerns?  
 
 
 
 

Start date 
 
 

Session attending (circle) 
AM                           PM  
 

Observations made about the following:  

• Home setting (living conditions) 

• Parent/child interaction 

• Sibling interactions 

• Interactions with school staff 

• CP concerns (NB: complete green forms) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Documents to complete (Tick) 

Showbie consent  Forest school medical  Pupil Premium form  

To be given to parent 

Sure start book   
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Reminders 

Uniform expectations 
(including PE kit) 

Where to purchase school 
uniform & how?  

Importance of attendance, holidays to 
be taken out of term time 

Daily routine School dinners & snacks Spare clothes provided from home 

Water bottle to be brought 
daily 

Times and gates for drop off 
and collection 

Bags for school 

Dressing independently Books home No comfort toy or personal belongings 
allowed  

Start Monday with outdoor 
play 

ParentMail (how/when 
used?) 

Bumped head procedures  

Medication procedures (incl 
asthma pumps, anitbiotics, 
etc) 

End of session procedures, 
if an adult is late collecting 
(make contact with the 
school so we can reassure 
the child) 

Updating authorised adults list 

Updating contact telephone 
numbers 

School admission – January 
2021 

School email and telephone number 
given for parents to contact school 
and speak to office/member of staff, 
etc.  

Forest School Info Support for trips  Curriculum 

Remote learning & 
homework via Showbie  

  

  

 


